Curriculum Outline for Accounting

INTRODUCTION: Math Review & Excel Tutorial
Week 1: 

Math Review

· Adding +/- numbers

· Rounding

· Using formulas

· Percentages

· *Emphasize accuracy*

Excel Tutorial

· General layout

· Customizing the toolbar

· Selecting cells

· Keyboard shortcuts

· Formatting cells

· Writing formulas

· Customizing worksheets

UNIT I: The Basic Accounting Cycle 

Week 2: 

Chapter 1 (pp 4 – 6, 8 – 10)

Business Organization

· Ownership structures

· Business activities

· Industries

Accounting Profession

· Accounting duties

· Career paths

· Sectors

Week 3:

Chapter 1 (pp 6 – 8)

GAAP

· Five accounting principles

· Business entity

· Accounting period

· Matching principle

· Historical cost

· Going concern

· Accrual-basis vs. cash-basis accounting

Property Rights & Financial Claims

· Business transactions

· Financial claims vs. property rights

Week 4:

Chapter 2 (pp 16 – 25)

Accounting Equation

· A = L + E

· Account classifications

· Assets

· Liabilities

· Owner’s/Stockholder’s Equity

· Accounts Payable & Accounts Receivable

· Steps of analyzing transactions

1. Understand the transaction

2. Identify accounts, classifications, and effects

3. Check the accounting equation for balance

Revenue & Expenses

· Effects on Owner’s Equity

· Net Gain/Loss

Week 5:

Chapter 3 (all)

T-accounts

· Setting up T-accounts

· Debits & credits

· Normal balance side

· Contra accounts

Debits & Credits

· Debits = Credits

· Analyzing business transactions

Week 6:

Chapter 2 (pp 25 – 30)

Accounting Cycle

· *Graphic*

Financial Statements

· account classifications found on each financial statement

Week 7:

Chapter 4 (pp 64 – 68)


Chart of Accounts

· purpose

· guidelines for numbering and listing accounts


Journals

· purpose

· guidelines for journalizing

Week 8:

Chapter 4 (pp 68 – 75)


Ledger

· purpose

· guidelines for posting

Week 9:

Chapter 4 (pp 75 – 77 & 99 – 101)


Trial Balance

· purpose

· guidelines for creating trial balance


Errors

· locating errors in:

· journal

· ledger

· trial balance

Week 10:

Chapter 11 (pp 328 – 330) & Chapter 12 (pp 364)


Accounts Receivable Ledger

· purpose

· guidelines for posting


Accounts Payable Ledger

· purpose

· guidelines for posting

Week 11:

Chapter 7 (pp 195 – 202)

Special Purpose (or Combination) Journal

· purpose

· journalizing and posting transactions

Week 12:

Chapter 5 (pp 104 – 124)

Worksheets

· making adjustments

· supplies

· insurance

· depreciation

· wages

· preparing the worksheet

· rough draft financial statements


Financial Statements

· preparing financial statements from the worksheet


Adjusting Entries

· journalizing adjustments

· posting adjustments

   Depreciation

· Straight Line Method

· Units of Production Method

· Sum-of-Years’-Digits Method

· Double-Declining Balance Method

Week 13:

Chapter 6 (pp 147 – 186)

Closing Entries

· Closing out temporary accounts

· Bringing forward permanent accounts

· Journalizing and posting closing entries


Post-Closing Trial Balance

· Purpose

· Preparation

EXAM

UNIT II: Cash  

Week 14:

Chapter 8 (pp 230 – 239)

Checking Accounts

· Internal vs. External Controls

· Deposits

· Endorsements


Bank Reconciliation

· Purpose

· Preparation

· Journalizing and posting modifications

Week 15:

Chapter 8 (pp 239 – 245)

Petty Cash

· Purpose

· Establishing

· Making payments

· Replenishing


Change Fund

· Purpose

· Establishing


Cash Short & Over

· Purpose

· Journalizing and posting shortages and overages
EXAM

UNIT III: Taxes 

Week 16:

Chapter 9 (pp 259 – 290)

Employee Compensation

· Employee vs. Independent Contractor

· Types

· Gross pay


Deductions

· Required vs. Voluntary Deductions

· Employee taxes

· Net Pay


Recording Payroll

· Payroll Register

· Employee Earnings Record

· Journalizing and posting payroll

· Writing payroll checks

Week 17:

Chapter 10 (pp 293 – 324)

Employers’ Taxes & Workers’ Compensation

· FICA

· FUTA

· SUTA

· Filling out tax forms

· Calculating and journalizing Workers’ Compensation Insurance premiums


Tax Payments

· Journalizing tax payments

· Filling out tax payment forms

EXAM

UNIT IV: Accounting for Specific Types of Businesses  

Week 18:

Chapter 7 (pp 189 – 195)

Professional Service Businesses

· Modified Cash-Basis Accounting

· Daily appointment records

· Patients’ ledger records

Week 19:

Chapter 11 (all)

Merchandising Businesses (Sales)

· Sales Journal

· Sales Tax

· Sales Returns & Allowances

Week 20:

Chapter 12 (all)

Merchandising Businesses (Purchases)

· Purchases Journal

· Transportation Fees

· Purchases Returns & Allowances

Week 21:

Chapter 13 (all)

Merchandising Businesses (Cash)

· Trade & Cash Discounts

· Credit Card Sales

· Cash Receipts Journal

· Cash Purchases Journal

Week 22:

Chapter 17 (all)

Merchandising Businesses (Inventory)

· Types of inventory systems

· Periodic

· Perpetual

· Valuation of inventory

· Specific Identification

· Weighted Average

· FIFO

· LIFO

· Estimation of inventory

· Gross Profit Method

· Retail Method

Chapter 14 (pp 434 – 436)

· Adjustments for inventory

Week 23:

Chapter 14 (all)

Merchandising Businesses (Adjustments)

· Adjustments for unearned revenue

· Preparing a worksheet

Week 24:

Chapter 16 (all)

     Valuation of Accounts Receivable
· Writing off uncollectible debt using the allowance method
· Estimating uncollectible amount based on…
· An aging schedule for accounts receivable
· Percentage of credit sales
· Analysis of accounts receivable customers

· Recovering uncollectible debt

Chapter 15 (all)

Merchandising Businesses (Year-End)

· Journalizing and posting adjusting entries

· Journalizing and posting closing entries

· Preparing a post-closing trial balance

Week 25:

Chapter 29 (all)

Manufacturing Businesses

· Types of inventories & costs

· Preparing Statement of Cost of Goods Manufactured

· Preparing worksheet and financial statements

· Journalizing and posting adjusting entries

· Journalizing and posting closing entries

· Preparing a post-closing trial balance

Week 26:

Chapter 22 (pp 676 – 680)

Partnerships

· Describe distinguishing characteristics

· Describe the differences for the accounting procedures

Chapter 23 (pp 710 – 717)

Corporations

· Describe the distinguishing characteristics

· Describe the process of issuing stock

· Calculate dividends

EXAM

UNIT V: Miscellaneous 

Week 27:

Chapter 18 (pp 572 – 578)

Disposition of Plant Assets 

· Discarding

· Selling

· Exchanging

Chapter 19 (pp 594 – 599)

Interest

· Calculating simple & compound interest

· Journalizing interest expenses and interest incomes

Week 28:

Chapter 26 (all)

Statement of Cash Flows

· Describing 3 types of cash flow activities

· Preparing a Statement of Cash Flows

Week 29:

Chapter 27 (all)

Analysis of Financial Statements

· Horizontal Analysis

· Vertical Analysis

· Trend Analysis

· Ratio Analysis

EXAM

